Chapel-en-le-Frith C of E VC Primary School
POLICY ON THE ADMINISTRATION OF DRUGS

The administration of Drugs Policy at Chapel-en-le-Frith C of E VC Primary School is the responsibility of the School Governors.

1.
Medicines or clinically prescribed drugs will only be administered under special circumstances.

These are:

a) Where a child has an ongoing medical condition which is under regular medical supervision e.g., Asthma, Epilepsy, Diabetes.  In these cases parents must have completed the necessary form of authorisation ‘Parental Consent – Administration of Prescribed Medicines in School’ prior to treatment commencing.  (copy attached)
b) Where a child is deemed fit to return to school after a minor illness e.g., ear infections.  In these cases a mid-day dose of antibiotics may be given as prescribed.  Parents must have completed the form of authorisation.
c) Where a child may need emergency drug therapy to treat a condition e.g., Epilepsy, Anaphylaxis.  In these cases parents must have completed the necessary forms of authorisation plus a form of indemnity (copy attached), if the child is known to have a history of a prior medical condition.

2.
Drugs should only be administered by named and appropriately, trained people and the following procedure must be followed at all times:

a) Check medication has not already been administered by a colleague.
b) Check that the parent/guardian has signed the form of authorisation and if required the form of indemnity.
c) Check the child’s name against that on the container.

d) Check the dosage to be administered, with a colleague.

e) Administer the drug as prescribed on the container.

f) Complete the reverse of the form of authorisation with the required details and sign.

3.
The administering of drugs by staff is done purely on a voluntary basis.

4.
All medicines brought into school must be in a named container labelled with the
daily dose.

5.
All medicines, except for inhalers, must be kept in a locked cupboard or the fridge in the Medical Room if required.
6.
No member of staff is to administer any drugs without prior sight of a completed form of authorisation and indemnity if required.

7.
The forms of authorisation will be stored in a file and updated regularly by the designated First Aider.
8.
A register of all staff who have undertaken relevant training including the administration of specific drugs will be held in school and will be updated regularly by the designated First Aider.  A copy of this information will be displayed in the Medical Room.
9.
The Headteacher will be notified of any pupil who may as a result of an illness or medical condition require emergency treatment and any necessary procedures which may be necessary.

10.
For pupils who require individual specialised treatment an individual treatment plan will be drawn up in consultation with the parents and relevant Health Professionals, by the designated First Aider.
Educational Visits and Trips

The above guidelines should be applied whenever a pupil is out of school on a visit or trip.  The Headteacher must be satisfied that suitable arrangements have been made and that a trained member of staff accompanies the pupil concerned. Class teachers, or those accompanying individual pupils must check on individual pupils’ needs prior to the trip.
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