	Appendix 2 Designated senior person for child protection roles and responsibilities

Safeguarding children and safer recruitment in education - Department for Education and Skills (DfES) 2007

Referrals

· Refer cases of suspected abuse or allegations to the relevant investigating
agencies.

· Act as a source of support, advice and expertise within the educational
establishment when deciding whether to make a referral by liaising with
relevant agencies.

· Liaise with headteacher or principal (where role not carried out by the headteacher) to inform him or her of any issues and ongoing investigations and ensure there is always cover for this role.

Training

· To recognise how to identify signs of abuse and when it is appropriate to
make a referral.

· Have a working knowledge of how local safeguarding children boards (LSCB’s) operate, the conduct of a child protection case conference and be able to attend and contribute to these
effectively when required to do so.

· Ensure each member of staff has access to and understands the school’s child protection policy especially new or part time staff who may work with different educational establishments.

· Ensure all staff have induction training covering child protection and are able to recognise and report any concerns immediately they arise.

· Be able to keep detailed accurate secure written records of referrals and or
concerns.

· Obtain access to resources and attend any relevant or refresher training
courses at least every two years.

Raising awareness

· Ensure the establishment’s child protection policy is updated and reviewed
annually and work with the governing body or proprietor regarding this.

· Ensure parents see copies of the child protection policy which alerts them to the fact that referrals may be made and the role of the establishment in this to avoid conflict later.

· Where children leave the establishment ensure their child protection file is
copied for the new establishment as soon as possible but transferred separately from the main pupil file.
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