CHAPEL-EN-LE-FRITH C OF E VC PRIMARY SCHOOL

FIRST AID POLICY

The Governors will designate employees to provide cover in respect of First Aid sufficient to meet the requirements of the law and the school’s identified needs.  At the present time all staff are invited to undertake relevant First Aid Training which is carried out by St John’s Ambulance.
Although the requirement is to provide cover for employees only the Governors are mindful of the needs of non-employees on the school premises.  

1.  There should be a qualified First Aider on the school premises at all times, therefore where ever possible, a minimum of two staff will need to have undergone the necessary training.  Cover should be provided at lunch times, on school trips and outings.  

2.  A copy of the 'First Aid Procedures' will be included in the Staff Handbook.  (Appendix 2)

3.  The Business Manager in consultation with the Headteacher, will be responsible for arranging the necessary training to the required standard (a recognised First Aid Certificate should be held).

4.  Although it is not a legal requirement the number of pupils on roll will be taken into account when assessing the level of cover required.

DUTIES OF THE FIRST AIDER
a.  To take charge of the situation, arranging the request for help from a Doctor or requesting an ambulance if the incident is sufficiently serious.

b.  To render emergency first aid (if trained to do so).
c.  To be responsible for the contents of the first aid box, ensuring that they are replenished as required. (Appendix 1)

d.  To ensure that a record is made of each incident by recording information in the Accident Book and completing ‘Notification of Injury’ form as necessary. (Appendix 3) The original Notification Form to be given to the injured person and a copy retained on file.  
e.  To ensure that all serious incidents are reported to the schools Health & Safety Co-ordinator/designated person in order that the relevant paperwork can be completed and where necessary forwarded to the County’s Health and Safety Department and HSE.  
f.  To maintain notices of first aid arrangements in school.
g.  To inform new employees of the arrangements for first aid in consultation with the Business Manager.
This policy and supporting documents will be reviewed annually.
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APPENDIX 1

FIRST AID BOXES

First aid boxes and travelling first aid kits should contain a sufficient quantity of suitable first aid materials and nothing else.

Contents of the boxes and kits should be replenished as soon as possible after use in order to ensure that there is always an adequate supply of all materials.  Items should not be used after their expiry date.  First aid equipment should be checked frequently, to ensure that there are sufficient quantities and that all items are usable. The designated First Aider is responsible for these actions.
First aid boxes should be suitable containers and clearly identified.  (The marking used should be a white cross on a green background)

First aid boxes should contain only those items that the First Aiders are trained to use.

Sufficient quantities of each item should always be available in every first aid box or kit.  In most cases these will be:-

a.  1  guidance card

b.  20 Individually wrapped sterile dressing (plasters)
c.  2  Sterile eye pads

d.  4  Individually wrapped triangular bandages

e.  6  Safety pins

f.  6  Individually wrapped sterile unmedicated wound dressings - assorted sizes

g.  Moist medicated wipes - individually wrapped

h.  Disposable gloves and apron
i.  Scissors

j.  Sterile water if mains water is not available

k.  Eye bath

l.  Disposable drying materials eg paper towels

m.  Plastic disposable bags for soiled used dressings etc

APPENDIX 2

Chapel-en-le-Frith C of E VC Primary School

First Aid Procedures

1. On establishing that first aid treatment is required, the injured party should be safely escorted to a designated area if safe to do so.  No person should be moved if a serious injury is suspected where movement could cause further harm.

2. A suitably trained First Aider is to be informed of the accident and asked to attend to assess the injury. The designated First Aider must be informed of all serious incidents and shall attend to any incident as required.
3. Relevant first aid treatment to be administered by suitably trained First Aider.  

4. Ambulance to be called if necessary and parents/carers informed.  The Headteacher or person in charge must be informed of this action.
5. Parents/Carers to be informed of all head/serious injuries immediately.

6. The person who witnessed the accident is responsible for completion of the 'Notification of Injury' Form.  If no-one witnessed the accident, the person first informed of the accident will complete section 1 of the form. A suitably trained first Aider is to complete section 2 and countersign the form, wherever practicable this should be the designated First Aider.
7. The completed Notification of Injury form is to be photocopied by the witness to the accident.  The original form is given to the injured person to take home and the copy retained in school.

8. All accidents are to be recorded in the Accident Book by the designated First Aider where possible.  

9. A list of nominated First Aiders is kept in the office and First Aid Room.  Updates will be issued as and when they become available.

APPENDIX 3

Chapel-en-le-Frith C of E VC Primary School

Notification of Injury

Section 1 (to be completed by person witnessing accident or first to be informed of accident)
	Name of Child
	Class

	Date of Accident
	Time of Accident



	Details of Accident 



	Section 2  (to be completed by person administering First Aid)

	Action Taken

	Observations



	Signed

Name

Witness/First Informed of Accident
	Countersigned  

Name 

First Aider


ADVICE FOR FIRST AIDERS ON PREVENTION OF BLOOD BORNE INFECTIONS INCLUDING HIV
Taken from Derbyshire County Council’s Health & Safety Handbook

These notes are intended for trained First Aiders and appointed persons to remind them of precautions to prevent transmission of infections carried in the blood such as HIV and Hepatitis B.  HIV is the virus which can damage the immune system leading to the development of one or more of the diseases associated with AIDS.  Hepatitis B is a virus which can cause damage to a foetus if acquired when a woman is pregnant.  These viruses can be carried for a number of years by people who have no signs and symptoms.  They are transmitted in similar ways and so the precautions against infection whilst giving first aid are the same.

The only way in which these viruses can be transmitted are through:-

a.  Sexual activities where there is contact with vaginal or cervical fluid or semen.

b.  Infected blood entering the blood stream of another person.

c.  From mother to baby before or during birth or (rarely) through breast feeding.

Infection cannot be acquired through regular social contact, by sharing crockery, or cutlery, toilets or washing facilities or through coughs and sneezes.

The only body fluids through which HIV can be transmitted are:-

Blood

Semen

Vaginal or cervical fluids

Fluid seeping from burns

Breast milk

HIV cannot be transmitted by contact with tears, saliva, or urine, or through vomit or faeces unless there is blood present in these.

PRECAUTIONS AND PROCEDURES

Although the chance of anyone acquiring HIV through giving first aid is very small, those engaged in such activities are expected to take precautions because the effects of acquiring it are so serious.  Hepatitis B is more infectious than HIV and can be a very serious disease.  Precautions also protect those to whom first aid is given.

1.  Gloves and aprons are not always necessary as you would of course avoid touching a wound if possible.  Where there is a substantial amount of spilt blood or other body fluid they should be worn and disposed of with care.

           If in doubt and there is any spilt blood or other body fluid wear gloves.

2.  Any cuts or abrasions on your hands should be covered with a waterproof plaster and gloves.  Intact skin is the best defence against infection.  First Aiders should take care of their skin, by wearing gloves whilst gardening for example.  If you do have extensive or numerous cuts, gloves should be worn.

3.  Wash your hands carefully before and after giving treatment.  Do not use nail brushes vigorously as you may damage the skin, and do not use bleach or other disinfectants on the skin.  Splashes of blood should be washed off any other parts of the body with soap and water.

4.  Splashes of blood into the eyes must be dealt with immediately.  Rinse for five minutes with plain water.  Splashes onto the mucous membrane of the inside of the nose and mouth must be treated immediately by rinsing with plain water.

5.  If the skin has been cut or punctured, and there is a risk of blood to blood contact, such as through assault, bite or needlestick injury, the wound should first be encouraged to bleed a little, which may mean sqeezing out some blood.  Then wash the wound with soap and water, or, if the skin is badly damaged, with plain water.  Cover the wound and attend your general practitioner or the nearest accident and emergency department without delay.  Inform them of the nature of the injury and of any known risk factors.                                    

     
Accidents or incidents such as these must be reported according to the Authority’s 

     
procedure.

6.  Clothes contaminated with blood should be washed using the hot cycle of the washing machine, as the virus is destroyed at 60-70 degrees centigrade.  Dry cleaning processes will kill viruses.  Care must be taken while transferring soiled clothes to the machine.

7.  Swabs or dressings contaminated with blood should be disposed of using double impervious plastic bags.  Aprons and gloves must be wrapped in the same way.  Ideally these should then be burnt.  Swabs should never be left unwrapped in open bins.

8.  Where blood has been spilt onto hard surfaces, these should be cleaned with ordinary household bleach diluted 1 in 10, that is, one part of bleach to nine parts of water.  This solution should be left on the contaminated area for 30 minutes, then cleaned up using paper towels which are then disposed of into double impervious plastic bags.

FIRST AID MEASURES

1.  Control of bleeding

     
Normal first aid procedures of direct pressure on or at the site of the wound using a 

     
pad for about 10 minutes is usually sufficient to control the flow of blood.

2.  Resuscitation
     
Delay can result in death and there is no evidence of cross infection when
administering mouth to mouth/nose ventilation.  A resuscitation device may be used if available.  Any visible blood should be wiped away from around the mouth/nose before beginning ventilation.    
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