Chapel-en-le-Frith C of E VC Primary School

Lettings Policy 
1 
Introduction

The Governing Body of the school is responsible for the use of the premises outside school hours and under Section 27 of the Education Act 2002 is empowered to provide facilities or services for the benefit of a) pupils at the school or their families or b) people who live in the locality in which the school is situated.
2
Charging


Charges will be made for the use of school premises in accordance with local authority guidelines. (Appendix 1) These will be reviewed annually.

There will be no charge for Governors’ meetings, PTA meetings, extra-curricular activities, staff professional and recreational activities, ex-pupils associations or other school linked activities that provide an educational benefit in line with Local Authority guidelines.
There will be no charge for school fund raising events.

Clubs which operate on the basis of bringing a contribution relevant to the school and its aims may, at the discretion of the Headteacher, be charged a reduced fee as follows:

· No charge for wear & tear

· No charge for Admin

· No charge for water use

· ¼ or ½ charge for energy per day (based upon season and indoor/outdoor usage)

· Reduced rate for Caretaking Fees 
Based upon this information, clubs eligible for a reduced fee will pay £15 per ½ day and £30 per full day. This will be reviewed annually.

There is no charge for after school sports/activity clubs run by outside providers.
3
Approval of Lettings

Approval of lettings is delegated to the Headteacher except where the letting involves the provision of a licensed bar or the consumption of alcoholic drinks when approval is delegated to the resources management committee. 

4
Administration of Lettings

Administration of lettings will be in accordance with Local Authority guidelines except that it will be dealt with by an Admin Officer rather than the clerk to governors and the headteacher will be delegated approval per 3 above. 

5
Quarterly return of lettings
The quarterly return of lettings will be provided to Governors at each meeting of the resources management committee.
6
Governors Monitoring

The Headteacher will provide a report to each resources management committee meeting of lettings approved and of any problems concerning lettings e.g. damage, non-payment or other issues.

7
Review

This policy will be reviewed annually or on earlier publication by the Local Authority of new guidelines in conjunction with DCC ‘Use of School Premises’ Guidance 2007.
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APPENDIX 1 Chapel-en-le-Frith C of E VC Primary School
There are throe elemens o calcuiating a fttings charge:
1. the Energy Charge
2. the Caretaking fee and
3. the Por Capita charge
1. The Energy Charge

Energy charges should be calculated each year using the following formula

Total Energy Charges
Total Hours School Open

i.e. Energy charges divided by hours open
To Calculate the Total Eneray Charges:

Find the last three year's expenditure on gas, electric and/or sofid fuel and enter them in the table on the Energy
Calculator. Itis advisable to use the previous year's utity charges if these represent more realisic figures.

‘The number of hours a School is open, are set in the table below below.

[Soconaary
Conary WPl

You also need to add a levy to the number of hours for the number of hours of use for the letting wether or not
heating is required.

‘Warming up periods are ot o be charged for

This charge will necd to be formally approved by the Govorning Body!

2. The Caretaking Charge

By using the two tables ( use calculator on C_Charge), the prices of the accommodation used are added together,
an opening fee added on and also a further charge If the caretaker is presont throughout the letting

fthe total charges come to less than the minimum fee, then the minimurn fee is levied (no opening fee s added to
the minimum fee)

Table 1 is used for:
Tettings finishing before 8pm on weekdays
Saturday and Sunday Lettings

lettings ending after 10pm

Saturday Lettings
50% s added to the caretaking charges in Table 1 for letings on Saturdays.
NB: The Saturday Opening Fee is already at an enhanced rate

Sunday Lettir .
Sunday Letings e T an_pman-reiw
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NB: The Sunday Opening Fee is already at an enhanced rate

Lettings finishing after 10pm
Table 1 fees are doubled for lettings ending after 10pm. If the lettings is
for more than 4 hours and ends after 10pm then the fees are trebled,

Table 215 used for:
Lettings finishing between 8pm and 10pm on weekdays

A percentage, currently 9.1%, should be added to the total caretaking fee, including
the minimum fee to cover National Insurance contributions. This s done for you.

3. Per Capita Costs
‘This is curently 13.83 pence per person per 4 hours. This charge covers water, waste disposal, wear and tear, etc
Other Gosts

‘Schools may charge for equipment used. An administration charge may also be levied at £1.50 or 5% of the total
cost of the lelting,

These charges must be agreed in advance, contained in the lettings charging policy and can be reviewed annualy.

WEEKDAYS
~Tabe T

SATURDAY
Tablo 1

SUNDAY
Table 1

OF LETTING

BEFORE 8PM

Plain Rate FeeandaHalf |  Double Fee

BETWEEN
8.00 PM AND
10.00 PV

Table 2 Table 1 Table 1

Plain Rate

FeeandaHalf [ Double Fee

Table 1 Table 1

Table 1

AFTER
10.00 M Double Fee Double Fes | Double Fee
[AFTER

10.00 P AND Table 1 Table 1 Table 1
[DURATION OVER 4.

HoURS Treble Fee Treble Fee Treble Fee
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